
Help You Choose 

Tutor and student Guide



Tuesday 25th November – Login 
Share student usernames and passwords with them and allow to log in. 
They can access the platform by typing Help You Choose into Google. 

Please ask them to write down their 
usernames and passwords 

somewhere they will not lose them! 
(Phone notes would be ideal)



Wednesday 26th November 
– Learner Profiles

Create your learner profiles.Click 
on Your Profile to access the  8 
sections that need completing.

Aim to have Personal Details, 
Address, Health and Parent/Carer 
Details completed by the end of 
this session.



Thursday 27th November – 
Learner Profiles

Complete work experience 
section – this could include 
any part time jobs students 

have had or any volunteering 
they have done. Include 
details of how the work 
experience helped you 

develop key skills such as 
communication, organisation, 

teamwork etc. 

Complete Equality 
and Diversity 

section 



Friday 28th November – Mock 
Interviews

• On Tuesday 2nd of December, all year 11 students will have a mock interview with an employer from 
a local business. 

• Interviews will be 10 minutes followed by 5 minutes of feedback from the employer to the student. 
• Students will need to arrive at their mock interview 5 minutes before their start time. 
• Students MUST turn up to the interview – missed slot are a waste of the employers’ time and the 

practice will help prepare them for their college/sixth form/apprenticeship interviews. 

Please share time and location of students with them during this session and 
ensure they write them down somewhere safe. 



Friday 28th November – Learner Profiles 

Personal Statements
Your personal statement should be generic as the same one will be sent to refer the providers you 
apply to. If you know you are applying for the same subjects across all of your providers you can refer to 
those, otherwise, keep the reference just about you as a learner. 
• Your personal statement should include things such as: 
• What makes you a good learner (hard working, organised, dedicated etc.)
• What subjects you are good at and enjoy
• Discuss any positions of responsibility you have held either in or out of school
• Extra-curricular activities you have been involved in and how they have helped you develop key 

skills
• What your future careers interests are 



Monday 1st December  

Assembly on Mock Interviews in preparation for students’ mock 
interviews taking place on Tuesday 2nd of December. 



Tuesday 2nd December – 
Learner Profiles

Personal Statements
Students to continue with 
their personal statements 
that they started on Friday. 



Wednesday 3rd December – Learner Profiles

Qualifications
Using post-16 grades on their reports, 
students need to complete the 
qualifications section of their profile. 
Ensure you include results from all 
subjects.

Post-16 grades can be found on your 
Edulink under the reports tab and 
then the report you need is called 
‘Report DMA Y11 Post-16 25/26'



Thursday 4th December – Course Search

Use the home page to search for courses you would like to apply for. 

1. Click home 

1. Select find a 
course or 
apprenticeship 
depending on 
what you would 
like to search for.



Select the type of course you 
want to apply for.

Use the search bar to search by 
key words/subject areas.

Or click ‘By provider’ to see what 
course a particular provider has 
on offer.

Thursday 4th December – Course Search



Thursday 4th December – Course Search

Read the information about the 
course. Make sure you look at 
information such as:
• what content is covered
• what hours/days you will be 

expected to study 
• The entry requirements 

If you like the course, add it to your 
favourites by clicking the heart at 
the top of the page.



Friday 5th December – 
Applying

Once you have favourited some courses, 
you can then select which ones you 
would like to apply for. 
1. First ensure your profile status is 

complete. 
2. Next complete your next step – this is 

just a generic choice of where you 
wish to apply e.g. college 

3. Then select the ‘Your applications’ 
box.



Friday 5th December – Applying

When creating a application you have 3 options.

To be used to apply for 
all courses you have 

been able to find on the 
Help You Choose 

website (apart from 
Athena Sixth form 

applications.

To be used to log any 
colleges/sixth 

forms/apprenticeships 
you have applied to that 

do not appear on the 
Help you Choose 

website.

Only to be used when 
applying to Athena Sixth 

form



Friday 5th December – Applying
The providers where you have 
favourited courses will appear at the 
top of the drop- down list. 
You can only apply to one provider at a 
time.

Check the course you want to apply for 
appears at the top of the application 
page. If there are any you have 
changed your mind on and o longer 
want to apply for, delete them from this 
section. You can apply for multiple 
courses from the same provider at the 
same time.

Briefly state why you have chosen the 
courses you have.



Friday 5th December – Applying

Scroll through your application 
and double check all the 
information is correct. 

Complete the additional 
questions section at the end

Click ‘send your application’ 
once you are happy all the 
information is correct.



Tracking Students
Your dashboard will show you two types of information that you can track for your 
students: Learner Profiles an Application Progress. 

Learner profiles will show you the status of 
each section of the profile that the student has 
to complete. 

Once your students start to make applications, 
you will be able to see the status of each part of 
their profile and the status of their applications 
under the ‘Applications Progress’ tab.
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